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DEAMS is a financial management initiative designed to transform business and financial
management processes and systems to provide accurate, reliable, and timely business
information to support effective business decision making for U.S. Transportation Command,
Defense Finance and Accounting Service (DFAS), the U.S. Air Force and eventually, other
agencies within the Department of Defense.

DEAMS is being performed under the direction of Office of the OSD Business Transformation
Agency (BTA), Finance Accounting Operations and Financial Management Domain. DEAMS is
being executed jointly by USTRANSCOM, USAF and DFAS with periodic updates to OSD and
in close coordination with the Army and the Navy.

The DEAMS mission is to support the warfighter with timely, accurate and reliable financial
information enabling efficient and effective decision making by Department of Defense (DOD)
managers in the execution of their duties as responsible stewards of the public trust.

D-1  Existing Systems To Be Replaced By
DEAMS

At a minimum, the systems listed below will be replaced by this solution for the target user
community. Other systems may also be replaced based on the findings of the project team and
the functional capability of the Oracle Federal Financials® commercial off-the-shelf (COTS)
software.

» Automated Business Services System (ABSS)

* Airlift Services Industrial Fund Integrated Computer System (ASIFICS)

* Base Accounts Receivable System (BARS)

* Air Force General Accounting and Finance System (GAFS/R/BL)

* Integrated Accounts Payable System (IAPS)

* Surface Deployment and Distribution Command (SDDC) Cargo and Billing System (CAB)
* SDDC Oracle® Financial System: Transportation Financial Management System-Military
Traffic Management Command (TFMS-M)
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* Military Sealift Command Oracle® Financial Solution: Financial Management System (FMS)*
* affects Transportation Working Capital Fund operations only; FMS will continue for Navy
funds.

D-2 DEAMS Key Features/Modern
Business Practices

In addition to sharing a common system and software, the DEAMS environment will rely on
modern and efficient business practices. These practices will be based on industry leading
practices and will leverage the functionality included in the COTS package. Adopting consistent
business rules will allow for more efficient financial operations and greatly enhance financial
reporting. Business practice improvements and key features for DEAMS include: ¢ Elimination
of paper forms. The user that initiates a business event will enter transactions directly into the
system. The need for data entry based on paper forms will be eliminated. Electronic transactions
will be routed by the system to the appropriate users for online approvals in:

« Data validation at the source, whenever possible. Budget availability will be checked and funds
reserved automatically.

* Distribution of budget authority to the lowest level needed to control resources. Once
distributed, management of budget will be the responsibility of the operational organization.

* Implementation of the new DOD Standard Financial Information Structure (SFIS) for
consistent financial analysis and rep

* Uniform application of best practices when dealing with business events that involve foreign
currency.

* Ability for authorized users to query the system directly rather than waiting for reports to be
generated.

* Centralized control of accounting procedures and guidance.

D-3  Incremental Approach

DEAMS will be implemented in two increments and seven spirals over a period of several years.
This project is a significant undertaking that will dramatically change the way USTRANSCOM,
USAF and DFAS perform financial management.

Increment 1, Spiral 1 -DEAMS technology demonstration replacing ABSS at USTRANSCOM,
HQ Air Mobility Command (AMC) and selected tenant organizations located at Scott Air Force
Base, IL.

Increment 1, Spiral 2 -In addition to ABSS, DEAMS will replace BARS, GAFS and IAPS at all
affected Scott AFB organizations, and implement the DEAMS Consolidated Billing System
(DCBS) to replace ASIFICS for USTRANSCOM.

Increment 1, Spiral 3 -The remainder of AMC, SDDC and MSC will be converted to DEAMS
and begin utilizing the new business processes to replace ABSS, BARS, GAFS and IAPS and
complete the implementation of DCBS, replacing CAB at SDDC.

D-2



Air Force Contracting E-Business Procedures Appendix D
Current as of 1 March 2011

Increment 2 -The remainder of the USAF will be converted to DEAMS in a series of two spirals
implementing commitment accounting and general accounting, and then the Air Force Working
Capital Fund.

Increment 1, Spiral 1 was deployed at Scott AFB beginning in July 2007. Under the current
implementation schedule, Spiral 2 will follow in 2009 and Spiral 3 in 2010. The contract for
Increment 2 is currently projected to be awarded in 2009 with deployment beginning in 2011.
The transformation of USTRANSCOM, USAF and DFAS financial management will not end
with the initial implementation of DEAMS but rather will be an ongoing process of positive
change. Specific areas have already been identified that are out of the scope of this initial effort
but have been retained as important future steps. As additional initiatives are identified they will
be inventoried and prioritized for implementation.

D-4  Functional Areas Supported by
DEAMS

DEAMS will serve as the financial management system for TWCF and General Fund (GF)
operations for the Air Force and USTRANSCOM. However, the MSC component of
USTRANSCOM will continue to utilize their current Oracle®-based financial system for their
non-Transportation Working Capital Fund operations. DFAS is a very important part of the
affected user community due to their integral involvement in financial operations. DFAS users at
each location that processes USTRANSCOM and USAF transactions will be impacted by this
effort. The user community that will utilize DEAMS performs a wide range of business
processes. Only a subset of these processes will be addressed by this initiative. They are:
*Collections

* Obligations

* Cost Accounting

* Purchase Request *

* Receipt and Acceptance

* Analysis and Decision Support

* Accounts Payable and Disbursement

* Customer Order and Customer Billing

* General Ledger, Budget Distribution, Control and Execution

* Property, Plant and Equipment (PP&E) - (USTRANSCOM only)

*DEAMS has been configured to support the interface files, both Form 9’s and MIPRs, for the
contracting systems, including PD2 and ConWrite.

For more information:

Website: http://deams.ustranscom.mil
E-Mail: ustc-mail@ustranscom.mil
Phone: 618-622-5700

Fax: 618-622-5777

DEAMS Functional Management Office
Strategic Communications
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16 Executive Drive, Suite 200
Fairview Heights, IL 62208-1131
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D-41  STEP BY STEP INSTRUCTIONS

Notice comes through email that there is a document in DEAMS. You first have to log into the
AF Portal. You log in with your CAC card and input your pin #.

2 AF Portal Login - M
Edit

osoft Internet Explorer provided by USAF

File

@Ba(k -9 @ @ ;j ;]SEar(h \:::(Favnntes L %) r::{- :_\;

Wiew Favorites Tools  Help

Acdress [ htps: ety aF il Faf FAFIFafHome 10 ~ Go  Favorites @y -
-~
&
ey AF Portal
'’
CAC Login Membership Information Updates & Announcements
Insertyour CAC to begin » Wiew Account Requirements & Attention AF Portal Users
Benefits \We are currently experiencing intermittent issues in
» Register for & new &F Portal Accourt which users may he prompted to repeat log in if
\with your CAC attempting to access applications on separate domains
other than www . my.af.mil. These domains include
i » Register for & nesws AF Portal Sccount rsa.my.af.mil and wwwd. my.af.mil and the applications

Password Login writhout & CAC affected are, but aren't limited to: LeaveWeb, Data

Username » Enable your CAC Certificate Services, LIMS-EY, MyPay, and AFVEC,
» CAC User's Guids We are currently aware of the issue and are diligently

Password » Cortact the Help Desk working to resolve. Until a resolution is reached, please
» Frecuenly Asked Questions praceed by logaing in again when prompted to do so.

Thank you.
Friends and Family Instant
Forgot your Usemame ar Messenger
Pasnara?
» fccess Friends and Family Account
= Sponsor a Friend or Family Member
> )

&) Done = & Trusted sites

DEAMS application should be put under your workspace tab.

22 AF Portal - Home - Microsoft Internet Explorer provided by USAF

File Help 1','

N A ™) L T A
Qo - © (8] B G Do o @] (320 1
address @) https: oy gess-afjUSAF epjglobalTab, dochannelPageld=-1073755231

Edit  Miew Favorites  Tools

Bl Favorites @ -

FEEDBACK |

~
AF PORTAL | WHITE PAGES HELP | LasouT =

| [searer | |

AF Portal -

Workspace

huthut L B 1T

Home Air Force - Bases-Orgs-Functional Areas = Life & Career = Library =

Home

Top Portal Searches Page Tools Alerts
1A set Page alert

Cuick Links srileta g

» Wirtual MPF (vMPF) 101 Critical Days of Summer =]

» Leaveltieh Campaign

» Advanced Distributed Learning
Service (ADLS)

» Air Force Knowledge Mowe (AFKR)

» myPay

» Ajr Force Forms and Publications

» Air Force Records Informsation
Management System (AFRIMS)

» Air Force Yirtual Educstion Center
(AFWVEC)

» Air Farce Personnel Certer (AFPC)

» AF Portal Help Desk

» Ajr Force Yuhite Pages Search [CAC
required]

» Air Foree Unitorm Infarmation

Mews Headlines

A

B F-80 Shooting Star
B ECD flights take out things that make
wau oo hoom'

r Force Link Top Stories

I am honored to be back serving with
you in the world's finest Air Force,
rou deliver Global wigilance, Glabal
Resch, and Global Power, defending
and protecting the United States and its glabal
interests, I am absolutely confident in your ability
to strengthen our performance, rebuild our
nuclear enterprise, win today's fight, and prepare
for tornorrow's challenges. fategrity, Service and
Exceflence are our hallmarks - past, present, and
always.,

Final Letter to All Airmen

It has been rmy highest honor ta serve
our great country as an Airman for
almost 37 years. In peace and in war,
I've had the privilege of serving
alongside countless outstanding men
and women who have pledged themselves to our
country's defense. I was honored and hurnbled to
be appainted the Air Force's 18th Chisf of Staff
and have been proud to serve our Airmen, their
families, and the Armerican people in that role.

The 101 Critical Days of Summer
(CDS) campaign focuses on
prewenting mishaps, particularly
rmatar vehicle and sports and
racreation mishaps, MEW - Cangratulstions Air
Force Warriors for your contributions to one of the
rmost successful 4th of July weekends over the
past 10 years. The &ir Force did not experience
any fatalities over this extended holiday weekend.
wiith several 101 COS weeks remaining, we are
requesting your continued prevention efforts
which should include alcohaol awareness. For
rmore information on 101 CDS, click here,

4

Airman’s Roll Call - Achieve Yo
Personal Best

Being "fit to fight" isn't going on a
crash diet the month before your
annual fitness test, ar starting an
serohics regimen at the last minuts, Tt
means setting goals that will help you achieve and
rmaintain a healthy lifestyle forewer. Today's fight
calls for Airmen who are physically capable of

Ajir Force Indexes

~MBJCOM A-T Listing

~Base A-Z Listing
F-Organization &-Z Listing
~Functional Areas A-Z Listing
~&pplication &-Z Listing
~Topic A-Z Listing

Net-Centric Enterprise
services (NCES)

Dol Collaboration s detail

Tools

NCES Services

FoV_y-W—a -

&) Done

= & Trusted sites
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You will then click on DEAMS to open it.

2 AF Portal - Workspace - Microsoft Internet Explorer provided by USAF
Edit

Eile
Y ‘ J i - - " —
- ) e -2 ;-
@Back </ @ @ (’j 7 Search . Favorites {‘3 B;é =" [iw] ﬁ .'ﬁ
Address a hkkps: j v ey af . milf gess-af 1USAF fep/personalTab. dofchannelPageld=-1073755509

Wiews  Favorites  Tools  Help

Favarites % -

Locour 2

v|Gn

HELP |

AF PORTAL | WHITE PAGES FEEDBACK |

=31

AFPortal —

Workspace

Page Tools
A RSS Block [k Add Blocks EAEGE
=
< Billeting / Temporary [=I[3 ' <kInstallations & Logistics [=J[L] | Applications =
Lodging 5 ; o
. . ABSS - Automated Business Services System
Top I1&L Links s detail " ¥ o
Billeting / Temporary Lodging sedetail - ur cop _ air Force Common Operating Picture Q\IC,ST:"; Aneuistion Career Managemert Air Force Indexes
[ mild.com]
5 AF Portal Favorites (O | * AFELSC 5CO Taok - GLSC Suply Chain B AF Tookox g MAICOM A-Z Listing
Operations Tools (formerly CAFMAF LSC) HF 4F Wesather %] ~Base A-Z Listing
fou have not selected any AF Portal [ mild com] # 8F e-Publishing (AF Departmental Publishing & -Organization A-Z Listing
i AWM & AMET - Global Ammunition Cortrol Point i
Favorites, * ohal Ammunition Control Pol Office) ~Functionsl Areas &-F Listing | —

Click the "add to Favorites” link in the Page

(GACP) [mil/ com]
% IMDS - Integrated Maintensnce Dats System

ik Air Force Personnel Center (SFPC) @

Application A-F Listing

# Arti-Deficiency Act Computer Based Training &3

[mily.com]
(CET)

» ESS - Enterprize Solution-Sugply [mill.com]

Tools section on any AF Portal page. ~Topic A-Z Listing

— — » ACC GeoBase Web Map Services [mill.com] # automated Business Services System a
(3PS TG e =@ B CANS - Clvilan &nrouncement Netification @ [<f>What's Changed (=) 3
<FWeb Favorites EF=E System
3 Civilian Career Brief @ |Brochures s dletail
Uncategorized 3 DEAMS - Defense Enterprise Accourting a
qU—— Dilins g enetseen 1 o are e ta the 4F
z mz;m\:v\’::;g::r’;r ﬁ: ﬁ # Defense Acquisition University @ Po‘r:tal, sitting dawn with this

slideshow is time well spent.
By the time vou are through,
you'll have everything you

need to custornize your AF “

é @ Trusted sites

@Dune
Click on iProcurement

rosoft Internet Explorer, provided by USAF

Oracle Applications Home Page
Edit

File

\_) Back

Wisw Tools  Help

(> ] E @ \z_:j pSearch “?‘;\\?Favnrites £ &é- :\g ™ - I_J o,

Favories

Address @ hbbps:f femv roy. &F il fprod 1 108 _HTMLIOA. jspPpage—foraclef appsindiframeworkinavigatefwebuifHomePGahomePage =Y &OAPE=FWE_H V| Go Favorites @B
ORACL E' E-Business Suite
Logowt  Preferences  Help

Logoed In A5 ELAINE.FIX

|_Edit Favorites )

You have not selected any favorites. Please use
the "Edit Favorites” button to set up vour favorites.

MNavigator Favorites

| Edit Mavigator

[ DEAMS iProcurermnent

[ DEAMS Purchasing Reguester
[0 Ereferences SSwwa,

Fleass selsct & responsibilty

Logout | Preferences | Help

Copyright () 2008, Oracls. Al rights ressrved Privacy Statemert

= @ Trusted sites

&) Done
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You will see all your notifications to start pulling from. Click on the Form 9 or MIPR you are
pulling.

Oracle iProcurement: Shop - Microsoft Internet Explorer provided by LUSAF
Edit

eBack < \_) |ﬂ @ _h /_‘J Search

Eile: Wiew Favortes  Tools  Help i
N

'\i:( Favorites €‘} <]~ :5 fiw| ~ _J ﬂ ‘5

address |g“| hbtps: f fuwaw.ry. aF milfprod 11708 _HTMLIOA, jsp?OAFuRc=1C%_POR_LAUNCH_IPROAHP=ICX_POR_HOMEPAGE_MEMUROASF=ICY_POR_LA V| Go

Favorites % =

-~
ORACI_EI iProcurement Shopping Cart Home Logout Preferences Help —5
Shop Requisitions Receiving Contractors

Stores |

Search |Main Store |- Go ) Advanced Search

Shopping Cart

My Requisitions

Stores ;
i Your cart is empty.
M Exchange. Cracle com
Main Store

| Full )
Re quisition Description Total (USD) Status Copy Change Receive
Mo results found
My Motifications
|_Full List )
Type From Subject Sent
Requisition AMDERSOM, CTR_DOD  Purchase Reguisition F3SF558194AC01 for ANDERSOMN 15-Jul-2008
GERALD G CTRE_DOD GERALD G (435025.92 USD)
Reguisition MCMEAL, CTR_DOD Purchase Requisition F3SF5551585GC01 for MOMEAL 158-Jul-2003
KAREM D CTR_DOD AREM D (35373004 .81 IS0
Reguisition JONES, MSGT_USAF Purchase Requisition F3SFSEE192AC01 for JOMNES 18-Jul-2008
BOBBY E JR MSGT_USAF BOBBY E JR (1853516.90 LIS —
Requisition DEARTH, CTR_DOD Purchase Requisition F3SF558184GC01 for DEARTH 15-Jul-2008
CHARLES R CTE_DOD CHARLES R (50000.00 US0)
Reguisition MCMNEAL, CTR_DOD Purchase Reqguisition F3SFS53168GC0T for MOMEAL 14-Jul-2008
KAREM D CTR_DOD AREM D (75000.00 USD)

@ TIP Yacation Rules - Redirect or auto-respond to notifications. s

@ Done é & Trusted sites

Scroll to the bottom and Click on View Details left side:

2 Notification Details - Microsoft Internet Explorer provided by USAF

File Edit WYiew Favortes Tools  Help
e Back ~ () |ﬂ @ - ;ﬁ /'f\l Search é:( Favorites €‘3 3 ~ :_\5 i - 'ia ‘i
Address |éj htkps P, m, 3F . milfprod 1 108 _HTMLIOA, jspPOAFURc=ICKPOR_MOTIF_DETAIL_PAGE&OASF=ICXPOR_MNOTIF_YIEW _PAGESMEFId=214< V| Go Favorites | &y -
ORACLE iProcurement Shopping Cart Home Logout Preferences  Help had
Shop Receiving Contractors
Shop: Stores =
Purchase Requisition F3SF568192AC01 for JONES, MSGT_USAF BOBBY E JR (1853616.90 USD)
[ Approve | | Forward ) [ Reject |
From JONES, MSGT_USAF BOBBY E JR Description 65NJ 0&M MEN for AMC Wide Telephone Operator Service
To Contracting Officers Role22332 Requisition Total 1853616.90 USD
Sent  15-Jul-2008 17:33:06 Estimated Tax 0.00 USD
ID 2144442 Justification The purpose of this Form 9 is to fund a 6 month option period on the AMC
telephone operator contract. The period is from 1 Oct 08 to 31 Mar 09. Contract
number is FA4452 08-F-001.
Requisition Lines
Line Description Supplier Cost Center Unit Quantity Price (USD) Amount (USD)
1 AMC Wide Telephone Operator Service 1642280000 LOT 1 1853616.90 1853616.90
Approval Sequence L
Hum Name Action Action Date Hote
1 JOMES, MSGT_USAF Submitted 10-Jul-2008 2 purpose of this Form 9 is to fund & B month option period on the AMC telephone
EOEBY E JR operator contract. The period is frorm 1 Oct 08 to 31 Mar 09, Contract number is
FA4452-08-F-001
2 MEYER, Chv_USAF Forwarded 14-Jul-2008 20:11:50 RESOURCE ADWISOR: Please let me know if this one is ok
CHRISTINA L
3 KISH, CIv_IUSAF Forwarded 15-Jul-2008 12:38:17 This is Option Period One for Contract... Good to Go Gene
EUGEME G
4 MEYER, Clv_USAF Approved 15-Jul-2008 13:15:46 RESOURCE ADVISOR
CHRISTIMA L
5 SPREMG-RADAKE, Approved  15-Jul-2008 17:33:06 BEUDGET REVIEWER:
ClV_USAF CAROL A &
&) Dore 2 @ Trusted sites
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You are verifying that it belongs to your contracting office. Check to see if the BPN is correct,
whether it is a planning Form 9, making sure it has Unit of Issue that will interface into PD2, and
to make sure that all LI’s have $’s on it.

Oracle iProcurement: Requisitions - rosoft Internet Explorer pro

Fil=  Edit Wiew Favorites Tools  Help o

Qe - © - X B o ) search <2 Favarites 23 3 - :7 = - JE S

Address @] https: f jva my. af milfprod 1 LTOA_HTMLIOA. sp?OAFURc=ICx_POR_LAUNCH_IP&porMade—viewR sqiporReqHeaderld—223328&addBreadcl | | Go | Favorites @5 -

~

i Shopping Cart Home Lot B =
ORACLE iProcurement Shopping Cart Home  Logout Prefersnces  Hel
Shop Receiving Contractors

Shop: Stores > Pofification Details >
Requisition F3SF5681922AC01

Ok ) WVerify )
Description 65NJ O&M MEN for AMC Wide
Telephone Operator Service
Created By JONES, MSGT_USAF BOBBY E JR
Creation Date  10-Jul 2008 19:52:31
Deliver-To HQ AMC AG6 203 W LOSEY ST
SCOTT AFB. . IL, 622255223
Justification  The purpose of this Form 9 is to
fund a 6 month option period on the
AMC telephone operator contract.
The period is from 1 Oct 08 to 31
Mar 09. Contract number is FA4452-
08-F001.

Status  In Process
Change History No
Urgent Reguisition Mo
Aftachment Mone
Mote to Buyer —

Additional Information

“ersion Number 0

Header FY09 Planning Form 9 Services Non-personal: The purpose of this Form 9 is to
provided funding to exercise a 6 month of n period on the AMC telephone operator
contract. Period of performance: 1 October 2008 to 31 March 2009 Existing contract:
FA445208-F0001 POC: MSgt Bobby E. Jones, Jr., AMC/AGOV, DSN 7795664 DODCAA:
FA4452 SRAN: F3SF56 WAWF Acceptor/lnspector: bobby.jones01@scott.af.mil
CONTRACT PLANNING DOCUMENT a. FY09 Planning Document b. Funds are included
in the AMC ADP BES for FY09, contact AMC/AGXR DSHN 7796367 before obligating
funds. c. Funding is Subject to Availability of Funds (FSA).

Footer  FY09 Funds for NIB Switchboard Operators Contract. 1 ea 1,853.616.90 Send invoices,
ammendments, task orders, and SF144%9’s to: HO AMC/AGXR, 203 W. Losey St., Scott
AFB IL. 62225 and HO AMC/A60V. Attn. MSat Bobbv E. Jones. Jr.. 203 W. Losev St.. st

&) Done 2 @ Trusted sites

Click on Details under each Line Item to check for attachments (you need to check under each
LI)

Oracle iProcurement: Reguisitions - Microsoft Internet Explorer provided by USAF

File Edit Wiew Favortes Tools Help

Qe - (D[] [F] o SO searen O R 2 = JE B

Address @ hiteps: f e, ey, &F milfprod 1 1008 _HTMLIOA, jspPOAFUnc=ICx_POR._LAUNCH_IF&porMode=viewReqdporRegHeaderld=223328addBreadC V| Go Favorites "-%g -

AFB IL. 62225 and HO AMC/AGOV, Attn. MSgt Bobby E. Jones, Jr., 203 W. Losey St., -~
Scott AFB IL. 62225, Room 3640. Ozone statement - I have reviewed the requirement [
including the technical documentation and believe that it does not require the
contractor to use Class | Ozone Depleting Chemicals (ODC's) in the performance of
the contract nor does it require delivery of separately identifiable Class 1 ODC's as an
item of supply or as part of any service”.
Form Type AF Form 9
AF Form 9
BPM  DODF3SF56
DODFEEFSE
Billing Location DODFGT 100
ADSH; BE7100
PC Code S
Irtegrated Accourts Pavable System (IPS)
Planning PR Yes
External Approver
Contracting Office  DODFA4452
Furpose Code C

Communications - Includes long distance telephone bils, cell phones, cable, and other communication equipment
and charges
Purchased For AMC Wide Telephone Operator Services
Mot to Exceed No
Contract, Purchase Order Or Delivery QOrder Mo,  Fa4452 08-F 001

Details
Line Description Meed-By Deliver To  Unit Guantity Price Amount (USD) Details Order
1 AMC Wide Telephone Operator Service  15-Aug-2008 00:00:00 DODF3SFS6 LOT 1 1853616.80 USD 1853616.90

Total 1853616.90

Return OK ) [ verify )

Shop | REeguisitions | Receiving | Contractors | Shopping Cart | Home | Logout | Preferences | Help
Copyright () 2008, Oracle. All rights reserved

Privacy Staterment

4

&) Done =) & Trusted sites
—
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Then you will Click on Show Additional Information to check for attachments

File Edit WView Favorites Tools Help w
A =) e -
Qe - © - [¥] A @ ) search 7 Favarites  {£Z)
Address |Ej https: ffvwsesmy . af . miliprod1 108 _HTML{OA, jspPOAFUNc=1Cx_POR_REQMGMT_LIFECYCLE&reqHeaderId="78!b-RICMUIBTQNS 4xc6-Tvg V| Go Favorites | @Y -
~
OR Pl Cl_e' iProcurement Shopping Cart Home Logout Preferences Help =
Contractars
n Details > Reguisition F3SFS68192AC01 =
Requisition F3SF568192AC01 Line 1: Details
(OK )
Requisition
Description  AMC Wide Telephone Operator Service Current Approver
Status  In Process Approver Phone
Change History No Date Sent to Approver
B Show Additional Information
Order
Mo data exists.
Shipment
Shipment Shipment Date Expected Receipt Date Freight Carrier Tracking Number Track Shipment
Mo results found
Receipt
Receipt Transaction Date Received Unit Received By Received by Phone Items Returned |
Mo results found.
Invoice
Details Invoice Description Payment Status Creation Date On Hold Status | ice A t (USD) A t Due {USD) Due Date
Mo results found.
@ TIP Invnice amounts shown may include items other than the requested item
[Py 4
&] Done 2 @ Trusted sites

Then you will click on the Attachment to view it.

acle iProcurement: Requisitions - rosoft Internet Explorer provided by USAF

Eile Edit View Favorites Tools Help
e Back = () lﬂ @ ¢ h /._\J search \i?;;( Favorites €‘3 = iw - ig ‘5
Address |@ htkps: { fravae my. &F . milfprod1 1ifOa_HTML/OA. jsprOaFunc=ICx%_POR_REQMGMT_LIFECYCLESreqHeaderIld="%7811b-RICMUIBTQMNSF4xce-Jva V| G0 Fawarites 5-3
Description AMC Wide Telephone Operator Service 2
Status  In Process
Change History Neo
W Hide Additional Infarmation
Item Information
Reqguester JOMES, MSGT_USAF BOEBY E JR
Meed-By Date  15-Aug-2008 00:00:00
Iterm Murmber
Category Description  COMMUNICATIONS SERVICES
Category PSC_R.426
P-Card Used No
Taxahle No

Charge Account -

Charge Account

057000340000000000909 0. 65 MJ000000. 1642280000, 2330000000, 0201021 Z00000000.510010.0401895F . 2008, 057000340000000000309 0. 00000000.C

Attachment

File Name Type Description Category

PW'S Final (30 Apr 0F). doc File PWWS Internal to Reguisition R
< £
&) Dane. 2 @ Trusted sites
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You would then print or save all attachments for the requisition. If there is more than one LI you

have to open each one to see if there are attachments.

There have been times where there were 3

LI’s and the first 2 didn’t have attachments but the third one had all the attachments listed.

You will then have to click OK to take you back

Oracle iProcurement: Requisitions - Microsoft Internet Explorer provided by USAF

Eile Tools  Help

Edit

View  Favorites

eﬁack - & |ﬂ @ ;j /',7\‘ Search \:‘:(’Favnrltes .&3 [7;- :\7

@ - )@

2

axcdress | @1 hitps: v,y oF miliprod LfOR_HTMLICH.jsp?OfFunc=ICK_POR_REGMGMT_LIFECYCLEBreqHeaderld=5%78

1 1b-RICMUIBTQNSF4xc6-vghTDerealineld=< v | [ 0 Favorites

Attachment

Order
Mo data exists

Shipment
Shipment
Mo results found

Shipment Date Expected Receipt Date

Receipt
Receipt
Mo results found

Transaction Date Received Unit  Received By

Invoice

Details Invoice Payment Status  Creation Date  On Hold Status

Mo results found.
@ TIP Inwnice armounts shown may include items other than the requested iterm

Description

Freight Carrier

File Name Type |Description Category |
PYWS Final (30 Apr 0F).doc File WS Internal to Reguisition

Attachments of associated record

Tracking Number Track Shipment

Items Returned

Received by Phone

Invoice Amount {(USD) Amount Due (USD} Due Date

Payment

Payment Status Payment Date Payment Amount (USD) Cleared Date Payment Method Bank

Mo results found

& TIP Payments amounts shown may include iterns other than the requested itern [ |

Ok
e

h] >
&) Done., 2 @ Trusted sites

Again you will have to click OK to take you back

<R Oracle iProcurement: Requisitions - Microsoft Internet Explorer provided by USAF

File Edit Wiew Favorites Tools Help Fz
Q@eak ~ () [%] [B] (0 O searcn oravortes €2 (- Ln W - o S
Address |g_‘| https:f fwara.my. af milfprod1 1004 _HTMLIOA, jspPOAFunc=1CxK_POR_RECGMGMT _LIFECYCLESreqHe aderId=":7B! Ib-RICMUIBT QMSF4xcé-Ivg v| Go Favorites @y ~
ORACLE iProcurement Shopping Cart Home Logout Preferences Help
Shop Requisitions Receiving Contractors
Shop: Stores = Molification Details = REeguisition F3ISFSE81928C01 =
Requisition F3SF568192AC01 Line 1: Details
QK
Requisition
Description  AMC Wide Telephone Operator Service Current Approver
Status  In Process Approver Phone
Change History MNo Date Sent to Approver
B Show Additional Information
Order
Mo data exists.
Shipment
Shipment Shipment Date Expected Receipt Date Freight Carrier Tracking Number Track Shipment
Mo results found
Receipt
Receipt Transaction Date Received Unit Received By Received by Phone Items Returned |
Mo results found
Invoice
Details Invoice Description Payment Status Creation Date On Hold Status  Inveice Amount (USD}) Amount Due (USD) Due Date
Mo results found.
& TIP Invoice armounts shown may include iterns other than the regquested iterm.
D mirian e s
&) Dane = @ Trusted sites
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Another OK click to take you back

3 Oracle iProcurement: Requisitions - Microsoft Internet Explorer provided by USAF

File Edit ‘iew Favorites Tools  Help "

A — n _ i I
@ Back - () x ,g: _l\J P Search ) Faworibes {‘3 A — T ’ia ﬁ
Address ‘@ https: vy aF milfprod 1 1OA_HTMLIOA, jsprOAFunc=ICY_POR_LAUMCH_IF&porMode=viewReqiparRegHeaderId=223328addEreadC V| So Favorites ‘?_CI -

AFB IL. 62225 and HO AMC/AG0V, Attn. MSgt Bobby E. Jones, Jr., 203 W. Losey St., -~
Scott AFB IL. 62225, Room 3640. Ozone statement - "l have reviewed the requirement B
including the technical doecumentation and believe that it does not require the
contractor to use Class | Ozone Depleting Chemicals {(ODC’s) in the performance of
the contract nor does it require delivery of separately identifiable Class 1 ODC’s as an
item of supply or as part of any service™.
Form Type AF Form 9
AF Form 9
EPMN DODF3SF56
DODF3EFSE
Billing Location DODFGT100
ADSH: BET100
PC Code S
Integrated Accounts Payakle System (IAPS)
Planning PR Yes
External Approver
Contracting Office  DODFA4452
Purpose Code C
Communications - Includes long distance telephone bils, cell phones, cable, and other communication eguipment
and charges
Purchased For AMC Wide Telephone Operator Services
Mot to Excesd Mo
Contract, Purchase Order Or Delivery Order Mo, Fad4452 08 -F 001

Details
Line Description Need-By Deliver-To  Unit Quantity Price Amount (USD) Details Order
1 AMC Wide Telephone Operator Service  15-Aug-2008 00:00:00 DODF3SFS6 LOT 1 1853616.90 USD 1853616.90
Total 1853616.90
Return Ok ) Merify )

Shop | Reguisitions | Receiving | Contractors | Shopping Cart | Home | Logout | Preferences | Help
Copyright (o) 2006, Oracle. &1 rights reserved.

Privacy Statement

£

&] Done 2 @ Trusted sites

After you have verified that it belongs to the contracting office you will click on approve. But

before you do that you will have to go back to the home tab then click on Purchasing Requester,
then Run

2l Notification Details - Microsoft Internet Explorer provided by LSAF

File Edit Wiew Faworites Tools Help :,'
@ Back = () lﬂ lg :] /.7\1 Search ‘\:1:( Favorites {‘3 < - :7 i - _J ﬁ 3
Addrass \9_1 https: f v my . af. milfprad 1 1HOA_HTMLIOA, jsprOAFUnc=ICXPOR_NOTIF_DETAIL_PAGEROASF=ICKPOR_NOTIF_YIEW _PAGESMHId=214< V| Go  Favorites | @5 -
ORACI_E' iProcurement Shopping Cart Home Logout Preferences Help =
Shop JGEETTENGIERN . Receiving Contractors
Shop: Stores =
Purchase Requisition F3SF568192AC01 for JONES, MSGT_USAF BOEBY E JR (1853616.90 USD)
_Approve ) | Forward | | Reject )
From JONES, MSGT_USAF BOBBY E JR Description 65NJ O&M MEN for AMC Wide Telephone Operator Service
To  Contracting Officers Role22332 Reguisition Total  1853616.90 USD
Sent  15-Jul-2008 17:33:06 Estimated Tax 0.00 USD
1D 2144442 Justification  The purpose of this Form 9 is to fund a 6 month option period on the AMC
telephone operator contract. The period is from 1 Oct 08 to 31 Mar 09. Contract
number is FA445208-F 001.
Requisition Lines
Line Description Supplier Cost Center Unit Quantity FPrice {USD} Amount {(USD}
1 AMC Wide Telephone Operator Service 1642280000 LOT 1 1853616.90 1853616.90
Approval Sequence L
Num Name Action Action Date Note
1 JOMNES, MSGT_LISAF Subritted 10-Jul-2008 2 purpose of this Form 9 is to fund a 6 month option period on the AMC telephone
ECOEBEBY E JR perator contract. The period is fram 1 Oct 08 to 31 Mar 029, Contract number is
FA4452-03-F-001.
2 MEYER, Clv_USAF Forwarded 14-Jul-2008 20:11:50 RESOURCE ADYISOR: Please let me know if this one is ok
CHRISTINA L
3 KISH, CIW_USAF Forwarded 15-Jul-2008 12:38:17 This is Option Period One for Contract... Good to Go........ Gene
EUGENE G
4 MEYER, CIV_USAF Approved  15-Jul-2008 13:15:46 RESOURCE ADVISOR:
CHRISTINA L
5 SPREMG-RADAKE, Approved  15-Jul-2008 17:33:06 EUDGET REVIEWER
Clv_USAF CAROL A 2
&) Done 2 @ Trusted sites
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Click on Purchasing Requester

Oracle Applications Home Page - Microsoft Internet Explorer provided by USAF

File Edit Wiew Favorites Tools Help

< Q HEG Lo e @ R-3a & -LJK B

address |@ hitps: ffroee. my . aF miljprod 1 1i{GA_HTMLIOA. jspPpage=joraclefapps/fnd/frameworkinavigate webuifHomePGahomePage=Y &0 APB=FWE_H

ORACLE E-Business Suite

(<L) Favarites ‘r’} -

Logout Preferences  Help

Logged In As ELAINE.FIX

Navigator Favorites

|_Edit Navigatar |_Edit Favorites )
) DEAMS iProcurement Please select & responsibiity You have not selected any favorites. Please use
[ DEAMSE Purchasing Requester the "Edit Favorites” button to set up your favorites.

(7] Prefersnces SSvWa

Logout | Preferences | Help

Copyright (5) 2006, Oracls. &1 rights reserved Privany Statement
&) Done 2 & Trusted sites

Click on Run

Oracle Applications Home Page - Microsoft Internet Explorer provided by USAF

File Edit Wiew Favorites Tools Help

Qe - @ - [ B S search 7 Favorites (%) =2- :\l, i - JE 3

Address |@ https: ey af . milfprodl 1008 _HTML/OA, jspPOAFUnc=0AHOMEP AGE&akRegiondpplicationId=08&navRespld=50275&navRespappld=2C V| 50 Favorites ‘"‘r’} -

ORACLE’ E-Business Suite

Logout Preferences  Help

Logged In As ELAINE.FIX

MNavigator Favorites
———————— —_——
|_Edit Mavigator ) |_Edit Favarites )
[ DEAMS iProcurement DEAMS Purchasing Requester ¥ou have not selected any favatites. Please use
[mJDEAMS Purchasing Requeste |:| Motifications Summary the "Edit Favorites” button to set up your favarites.
[0 Preferences S5 Requisition Surnmary
Requests
Reports
Run
Logout | Preferences | Help
Copyright (c) 2006, Oracle. Al rights ressrved. Privacy Statemernt
@https:f,l’www.my.aF.mll,l’OA_HTML,I’RF.]sp?Functlon_ldzZ?Bl&resp_\szDZ?S&resp_appl_ldzZU1&secur|ty_group_ldztl&lang_codezuf é & Trusted sites
S
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Click on Request Set then OK

ED Uracle Apphications - UEAMS =[]

What type of request do you want to run?

Requests gle Request

equest Set
Thi

Language Settings... Debug Options

At these Times...

SRS As Soon as Possible Schedule...

Upon Completion...
(| COutput Files

ayout
Print to

#7 4 Internet ... | A Automated Bu... | T
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Click on Form 9 or Form 448 (Mipr) whatever one you are working. OK

HY oG S8 108 T L@ 251 2

=)
Copy
DEAME Form %
Mame Application
4
DEAMS Form 4009 Report Reguest Set Furchasing
DEAMS Form 406 Report Request Set Purchasing
DEAMS Form 448 Report Request Set Purchasing
DEAMS Form 616 Report Request Set Purchasing
B ese e DEAMS Form 9 Report Request Set Purchasing
As Soon
Help (&)
B O »
Find ok Cancel
= pp 0
oW G 8G P IERDEA L AEP 52
o
R R
Copy...
DEAMS Form 9 Report Request Set
DEA Po ate Repo 213 DEAMS Populate Repor American English =
DEAMS Form 9 Report DEAMS Form 9 Report American English
N A »
Options...
i\
As Soon As Possible Schedule
Help (&) Submit Cancel

D-14
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Type in the Form 9 or Mipr # for the document number. OK

EZ Uracie Applicanions - UEAMS

File Edit

Run this Request...

{88 DEAMS Form 9 Report Request Set

DEAMS Populate Report Legacy | DEAMS Populate Repor American English
DEAMS Form 9 Report DEAMS Form 9 Report American English

As Soon As Possible Schedule...

s e

At these Times...

Z7 4 Internst E... ~

a v TS G D IR E L HEEeS P52

Copy
DEAMS Form 9 Report Request Set
AMS Populate Report Legacy |DEAMS Populate Repor American English [
AMS Form 9 Report DEAMS Form 9 Report |F35T938196AG01 A
4] I A b
Options
i\
As Soon As Possible Schedule
Help (&) Submit Cancel
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Click on Refresh Data until you see all Completed (under the phase column) and Normal (under
the status column) sometimes it takes 2 or 3 times clicking on Refresh Data.

-
4 PO HFE VRPN L LEP TP
=
Refresh Data Find Requests Submit a Mew Request...
20 L DEAMS Form 9 Report R Inactive Mo Manager |[201, 797 =
2011772 DEAMS Form 9 Report 2011768 Completed Mormal AF Form 9, F35F568192AC0
2011770 |DEAMS Populate Report [2011768 Completed |Marmal F3SF568192AC01
2011768 |DEAMS Form 9 Report R Completed INormal 201, 797
2009231 DEAMS Form 9 Report 2009227 Completed Normal AF Form 9, F35T948172A001
2009229 DEAMS Populate Report [Z2009227 Completed Normal F3ST948172A001
2009227 DEAMS Form 9 Report Ry Completed Normal 201, 797
DEAMS Form 9 Report 2008804 Completed Normal AF Form 9, F35T958156AC0
DEAMS Populate Report 2008804 Completed Mormal F35T958156AC01
2008804 DEAMS Form 9 Report R Completed Mormal 201, 797 -
Hold Reguest Wiew Details ey Output
Cancel Request Diagnostics wiew Log...
= pp D
-

e @1

S8QPEDTE BT 0612

Refresh Data Find Requests Submit a New Reguest
0 DEAMS Form 9 Report  |2013470 Completed Normal AF Form 9, F3ST938196AG0 | =
2013472 |DEAMS Populate Report 2013470 |[Completed  |Normal |F3sT938196AG01
2013470  ||DEAMS Form 9 Report R Completed  ||Normal 201, 797 i
2011772 ||DEAMS Form 9 Report |[2011768  [Completed  [Normal AF Form 9, F3SFa68192AC01
2011770 |DEAMS Populate Report 2011768 [Completed |Normal |FasFssB192AC01
2011768  ||DEAMS Form 9 Report R Completed [Normal 201, 797
2009231  ||DEAMS Form 9 Report |2009227  |Completed  |Normal AF Form 9, F3ST948172A001
2009229  |DEAMS Populate Report [2009227  [Completed  [Normal |F3sT948172A001
2009227  |DEAMS Form 9 Report R Completed |[Normal 201, 797
2008808 DEAMS Form 9 Report  |2008804 Completed Normal AF Form 9, F35T958156ACD1| .

Hold Reguest Yigw Details... Siew Cutput

Cancel Request Diagnostics “iew Log

D-16
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Finally you get to print the Form 9 or MIPR.

& https:fhwww.my.af.mil/OA_CGIFNDWRR.exe?temp_id=221447914 - Microsoft Internet Explorer provided by USAF

File Edit GoTo Favorites  Help :,'
. - a
Y . e =
) > *®| |Z] (0 ) sSearch ¢ Favorites £2)
Addrass ‘@ https: vy . af . miliOA_CGLFNDWRR. exettemp_id=221447914 V| Go  Favorites @ -
i = i N o | l =) <
5 BE & les]/: ERO € = % N T
~
PAGE 1eof 2 =
REQUEST FOR PURCHASE Tio-
F35TS38196AG01 00000
INSTALLATICH [DATE
SC0TT 14 -JUL-2008
TO: CONTRACTING OFFICER lcLass
HEG AMC ATED 2959 y
|CONTRACT, PURCHASE ORDER OR DELIVERY]
THROTCH [PRDER MO .
FA4452-04-D-0004
JFROH: (ins==zrt RC/CC If applicabls)
UsSTC J3
IT IS REQUESTED THAT THE SUPPLIES AND SERVICES ENUMERATED BELOW AND IN THE ATTACHED LIST, BE
[CURCHASED FOR [FOR DELIVERY TO OT LATER THAN
ToTa T vsTe T3 22 -JUL-2008
TTEM TESCRIPTION OF MATERIAL OR SERVICES TC BE PURCHASED QUANTITY |UNIT | BSTIMATED UNIT |ESTIMATED TOTAL COST
PRICE
FUNDS HAVE BEEN IDENTIFIED IN THE FY2008 USTRANSCOM = 5
(J2-T EXERCISE BUDGET
"The individual who haz been degignated by the
recipi=nt to administer the FCA must ensures =ach new
commitment or cbligation will not exceed the balance.
Send copies of the obligation documents to the 126
ARW/FM as cbligations are incurred or as directed, but
no less than monthly teo ensure obligations are
recorded in the month incurred.
When the purpose of the FCA is completed, the FCA is
fully cbligated, or when the FCR expires, whichever 2
é Unknown Zone

To get out you have to close everything before printing another document or going back to the
Home page of DEAMS.

You will then need to go back to the Home Page and then iProcurement after printing/verifying
that the Form 9 belongs to you.

3 Oracle Applications Home Page - Microsoft Internet Explorer provided by USAF
Fil=  Edit Wiew Favorites Tools  Help "

< > |ﬂ |E"| _7;‘] /ﬁ:\l Search \j“\'(Favorites €3 - :1 = - )& 3B

Address @ hibkps: f fuwses, rr . aF rnilfprod 1 108 _HTMLIOA . jsp?page—=foracle fappsiFrd Frameworkinavigate fwebui HormePGahomeR age =Y &OAPB=FWK_H v| Go Favorites @5 -

ORACLE E-Business Suite

Logowut Preferences Help

Logged In A5 ELAINE.FIX

MNavigator Favorites

|_Edit Navigatar ) | Edit Favorites
[ DEAMS iProcurement Please select a responsibility . You have not selected any favorites. Please use
[0 DEAMS Purchasing Reguester the "Edit Favorites” button to set up your favorites.

[0 Preferences SSWia

Logout | Preferences | Help

Copyright (=) 2008, Cracle. Al rights reserved. Privacy Statement
&) Done = & Trusted sites
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You will have to click on the Form to open it back up.

acle iProcurement: Shop - Microsoft Internet Explorer provided by USAF

Eile Edit View Favorites Tools Help
G Back ~ () |ﬂ @ :] /._\J Search '?:1:( Favarites E‘f{ <] ~ ; fiw - J ﬂ 3
Address |€| https: ffuws, my. af milfprod1 1{O8_HTMLIOA, jsproaFunc=1Cx3_POR_LAUNCH_IPEOAHP=IC:_POR_HOMEPAGE_MEMNUSOASF=ICY_POR_L& V| Goo Favorites Wy -
ORACI—E‘ iProcurement Shopping Cart Home Logout Preferences Help -
LT Requisitions | Receiving Contractors
Stores |
Search |Main Stare |\ Go ) Advanced Search
Shopping Cart
Stores PRINg
Miain St Your cart is empty.
ain Store
Main Store E:xchange. Oracle.corm
My Requisitions
I_Full List )
Requisition Description Total (USD) Status Copy Change Receive
Mo results found
My Notifications
(_Full List )
Type From Subject Sent
Requisition ANDERSON, CTR_DOD  Purchase Reqguisition F3SFS55124AC01 for AMDERSOMN 18-Jul-2008
GERALD G CTR_DOD GERALD G (438025 92 USD)
Requisition MCNEAL, CTR_DOD Purchase Requisition F3SFS55185GC01 for MCMEAL 18-Jul-2008
KAREMN D CTR_DOD KAREM O (3373004 91 USD)
Requisition JOMES, MSGT_USAF Purchase Requisition F3SFAES192AC01 for JOMES 15-Jul-2008
BOBBY E JR MSGT_USAF BOBBY E IR (1853616.90 USOY =
Requisition DEARTH, CTR_DOD Purchase Requisition F3SF555184GC01 for DEARTH 15-Jul-2008
CHARLES R CTR_DOD CHARILES R (50000.00 WS
Requisition MCHEAL, CTR_DOD Purchase Requisition F3SFEE8168GC01 for MCHNEAL 14-Jul-2008
KAREN D CTR_DOD KAREM D (75000.00 USH)
& TIP Yacation Rules - Redirect or auto-respond to notifications. el
@ Done é @ Trusted sites

After you have printed it and checked the Line of Accounting to make sure it has the right kind
of money on it you can now Approve it.

Notification Details - Microsoft Internet Explorer provided by USAF

Eil= Edit “iew Favorites Tools Help

ek - ) |ﬂ \E] ;j /',7‘1 Search \_j:(Favuntes £ 2 - :\5 i~ - JEE 5

Address |£j hibps: ffvwe. my. F  milfprodl 1i/0A_HTML]OA. jsp?OAFUNc=ICHPOR_MOTIF_DETAIL_PAGEROASF=ICXPOR_NOTIF_VIEW _PAGESMFId=214+ V| Go | Favorites @y -

-~

i Shopping Cart Home  Log 5 =
ORACLE iProcurement Shopping Cart Home Logout Prefersnces  Hel
Shop Receiving Contractors

Shop: Stores =
Purchase Requisition F3SF568192AC01 for JONES, MSGT_USAF BOBBY E JR (1853616.20 USD)

(_Mpprove ) | Forward | | Reject )

From JONES, MSGT_USAF BOBBY E JR Description 65NJ O&M MEN for AMC Wide Telephone Cperator Service
To Contracting Officers Role22332 Requisition Total 1853616.90 USD
Sent  15-Jul 2008 17:33:06 Estimated Tax 0.00 USD
1D 2144442 Justification  The purpose of this Form 9 is to fund a 6 month option period on the AMC

telephone operator contract. The period is from 1 Oct 08 to 31 Mar 09. Contract
number is FA4452 08 F 001.

Requisition Lines
Line Description Supplier Cost Center Unit Quantity Price {USD) Amount (USD}
1 AMC Wide Telephone Operator Service 1642280000 LOT 1 1853616.90 1853616.20

Approval Sequence

Hum Name Action Action Date Hote
1 JONES, MSGT_LSAF Submitted 10-Jul-2008 2A ato] Purpose of thiz Form 9 \s_tu fund a & month option period on the AMC tele_phune
BOBBY E JR perator contract. The period is from 1 Oct 05 to 31 Mar 0. Contract number is
FA4452-08-F-001
2 WMEYER, ClIv_USAF Forwarded 14-Jul-2008 20:11:50 RESOURCE ADWISOR: Please let me know if this one is ok
CHRISTIMNA L
3 KISH, Ch_USAF Forwarded 15-Jul-2008 12:38:17 This is Option Period One for Contract... Good to Go... .Gene
EUGENE G
4 MEYER, Clv_USAF Approved  15-Jul-2008 13:15:46 RESOURCE ADWISOR:
CHRISTIMNA L
5 SPREMNG-RADAKE, Approved  15-Jul-2008 17:33:06 BUDGET REVIEVWER:
Chv_USAF CAROL A =
&] Done =) @ Trusted sites
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Now you will have to wait (time is dependant on how long it takes for finance to certify the
document) for an email to come from Workflow Mailer stating:

FY1: SPSOutboundIinterface Interface completed successfully for Requisition:
F3SF568192AC01

When you receive the above message that tells you that Finance has certified your requisition
and you will then need to log back into the AF Portal (you are timed out if not working in it)

= AF, Portal Login - Microsof
Tools  Help e

esack - @ @ @ _:j psearch \;E(Favomtes £ E/:{- :\,'.. _J ﬂ 23

Eile Edit  ¥iew Favorites

Address |g‘| https: ffwer, my . af  mil]faf fFAFFafHome  jsp v| Go | Favorkes @ -
~
XJ
s AF Portal
CAC Login Membership Information Updates & Announcements
Ingertyour CAC to begin. » Wiew Sccount Reguirements & Attention AF Portal Users
Benefits Wwe are currently experiencing intermittent issues in
s Register for & new &F Portal Account which users may be prompted to repeat log in if
First Time? it your Cac attempting to access applications on separate domains
¥ other than www.my.af mil. These domains include
- » Redister for & new AF Portal Accourt reo.my.af.mil and wwwd.my.af.mil and the applications
Fassword Login weithout & CAC affected are, but aren't limited to: Leave'web, Data
Username 2 Enable your CAC Certificate Services, LIMS-EY, MyPay, and AFVEC,
» CaC User's Guide WWe are currently aware of the issue and are diligently
Password » Contact the Help Desk working to resolve, Until a resolution is reached, please
+ Fremuently Asked Suestions proceed by logging in again when prompted to do sa.
Thank yvou.
Friends and Family Instant
Forgot your Usemname or Messenger
F asaward®
» Access Friends snd Family Sccourt
» Sponsor a Friend or Family Member
b

#&] Dane

2 & Trusted sites

2N AF Paortal - Workspace - Microsoft Internet Explorer provided by LISAF

File Edit  Wiew

Qe - - X] [B] @0 PO seah Slpravones € (- L - [ ) @& B

Favorites  Tools  Help

workspace

You have not selected any AF Portal
Favorites,

Click the "Add to Favorites” link in the Page
Tools section on any AF Portal pags.

Air Force v

[milcam]
» AMMO & AMST - Global Ammurition Control Point
(GACPY [ milf com]
» IMDS - Integrated Maintenance Data System
Ll cam]
» ESS - Enterprige Solution-Supply [mili.com]

Bases-Orgs-Functional Areas ~

Life & Career + Library -

## AF e-Publishing (AF Departmental Publishing &
Ofttice)

## A Force Personnel Center (AFPC) =

# Anti-Deficiency Act Computsr Based Training &
(CET)

Pags Tools
El 2dd Rss Block b Add Blocks glens
=]
<p> Billeting / Temporary [=/[  <FInstallations & Logistics [=J[L]J Applications ]
Lodging
Top IZL Links »s detail : LSS - Aumn.wa.tfad Businsss Services System g
Billeting / Tempeorary Lodging sdetail | ar cop _ ajr Foree Camman Operating Picture gfg:m Acistion Career Management Air Force Indexes
[mil.com]
<> AF Portal Favorites O | * “FOLSC SCO Tooks - GLSC Supply Chain # 2F Toolbos a MENCOM &7 Listing
Operations Toals (farmerly CAFMAF LSC) #E AF weather = ~Base A-F Listing

[B-Organization A-Z Listing
~Functional Aress A-7 Listing
spplication &-7 Listing
~Topic A-F Listing

- % BCC GeoBase Wieh Map Services [milf.com] # sutomsted Business Services System [}
e (SE e Ll EE= O =[] HE CANS - Civilsn Announcement Notificstion 3 |+ What's Changed (=] [
<> Web Favorites 2 (= E3 System
8 Civilian Career Brief &  |Brochures »detail
Uncategorized # DEAMS - Defense Enterprise Accounting o
w hitty: e b mil edit | delete Management System AFF Portal Tour .\
» hitp:fivay vy cio.hg &t mi sdit|delete g pesense acquistion Universit @ | youarenew o the AF
3 FHtEs e SEte ST il it | delets A ¥ Portal, sitting down with this

slideshow is tirme well spent.
By the time you are through,
vou'll have everything you
need to customize your AF

Address | &) https: . mil{gcss-affUSAF fep/personal Tab, dofchannelPageld=-1073755509 v| Go  Favorites | @ -
-~
aF FortaL [wHiTe rasez|  HELP | FEEDBACK | Locour O
| =3
mes | MUNITIES Z.MT PROFILE | o ALERTS

&) Done

2 @ Trusted sites
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Click on iProcurement

Oracle Applications Home Page - Microsoft Internet Explorer provided by USAF

File Edit ¥ew Favorites Tools Help

<] </ |ﬂ @ _;j /:__] Search \E;:(’ Favarites {:‘3 fiw - _J ﬁ ﬁ

Address |@ hitps: ffvwens, v, aF . milfprodl 1if08_HTML/OA, jsp?page=joracle/apps/fnd/framework{navigate/webui/HomePGahomeP age=Y&0APE=FWE_H v| Go | Favorites | @ -

ORACLE' E-Business Suite

Logowut Preferences Help

Logged In As ELAINE.FIX

Navigator Favorites

[_Edit Navigatar |_Edit Favorites )
[ DEAMS iPracurement Please select & responsibiity You have not selected any favorites. Please use
[ DEAME Purchasing Reguester the "Edit Favorites” button to set up your favorites.

|71 Preferences SSyya

Logout | Preferences | Help

Copyright () 2006, Oracle. &l rights reserve Privany Statemert
&] Done 2 & Trusted sites

After you click on iProcurement you will have all the open notifications screen you will then
click on the SPSOutboundInterface Interface applicable to open it.

2l Oracle iProcurement: Shop - Microsoft Internet Explorer provided by USAF

File Edit Miew Favorites Tools Help
Qi - Q HE G Lo e @RS & -[JK B
Address ‘@ https: f v my . &F. milfprad 1 106 _HTMLIOA, jspPOaFunc=1Cx_POR_LAUNCH_IPROAHP=ICX_POR_HOMEPAGE_MENUBOASF=ICK_POR_LA V| Go o Favortes Wy -
DRACI_E' iProcurement Shopping Cart Home  Logout Preferences Help _
Shop Requisitions Receiving Contractors
Stores |
Search ‘Main Stare ‘-\ﬂj Advanced Search
Shopping Cart
Stores BB
y - Your cart is empty
ain Store
A o -
Main Stors Exchange. Oracle com
My Requisitions
|_FullList )
Requisition Description Total (USD) Status Copy Change Receive
Mo results found
My Notifications
|_Full List
Type From Subject Sent
Requisition SPS0utboundinterface Interface completed successfully for 16-Jul-2008
Reguisition: FISFS6G6194AC01
Requisition ROVWYLEY, CIV_USAF  Purchase Requisition F3STE451E3GS01 for ROWYLEY 158-Jul-2008
MATTHEYY F Chv_USAF MATTHEW F (522000.00 US0)
Requisition ROWLEY, CV_USAF  Purchase Requisition FISTE48172G002 for ROWVWLEY 15-Jul-2003
MATTHEWY F Clv_USAF MATTHEW F (2018000.00 USD) =
Requisition ROWLEY, CMN_USAF  Purchase Requisition PISTE4GE172G001 for ROYWLEY 158-Jul-2003
MATTHEYY F Chv_USAF MATTHEW F (360000000 LS00
Requisition MCNEAL, CTR_DOD Purchase Requisition F3SF558185GC01 for MOMEAL 15-Jul-2008
KAREM D CTR_DOD KAREN D (3373004 51 LSO
& TIP Yacation Rules - Redirect or auto-respond to notifications ~
&] Done 2 @ Trusted sites
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Then you will have to click on OK for it to be complete

-2l Notification Details - Microsoft Internet Explorer provided by USAF

Eile Edit wiew Favorites Tools Help
® A =y . = T —
Qo - ©Q R G Poowen Jorowms @ R-% = - JEK B
Address |@ htkps: v, my. af  milfprod 1 1if0a_HTMLIOA, jsprOAFunc=FND _WFMNTF_DETAILS&NEFId=2 132457 8addBreadCrumb=Y&retainAM=y&_ti=19 V| [=ta] Favorites !1%_;' -
ORACLE iProcurement Shopping Cart Home Logout Preferences Help
Shop Requisitions Receiving Contractors
Reguisitions: Motifications > wWorklist =
(D Information
This notification does not require a response
SPSOutboundinterface Interface completed successfully for Requisition: F3SF568192AC01
| OK
To FIX, CIV_USAF ELAINE F Clase all selecte
Sent  15-Jul2008 19:43:56
ID 2132487
SPS0uthoundinterface interface completed successfully for requisition F3SF568192A001
F3SFEE5192AC01
Return to Worklist oK )
[IDisplay next notification after my respanse
Shop | Eeguisitions | Receiving | Contractors | Shopping Cart | Horme | Logout | Preferences | Help
Copyright (c) 2006, Oracle. All rights reserved. Privacy Staterment
& hittps: v . my. oF  milfprod 1 1if0A_HTHLIOA, jsp?OAFUNC=FHND_WFNTF_DETAILS&MNFId=2152457taddBrsadCrumb="&retainAtl=Y 2 @ Trusted sites

And then you get to Print the Certified Requisition, so you will have to go back to the Home
Page.

Oracle Applications Home Page - Microsoft Internet Explorer provided by USAF
File Edit Wiew Favorites Tools Help

€ Q ¥ B @] Psecn Frromes @ 2-25 & - [ B

Address ‘@ hitps: { e, iy  aF milfprod 1 1O8_HTMLOA, jsppage=foraclefappsiFnd frameworkinavigate fwebuifHomePGahomePage=Y &0 APE=FWE_H V| Go  Favorites @ -

ORACLE E-Business Suite

Logout Preferences Help

Logged In As ELAINE.FIX

MNavigator Favorites

(_Edit Mavigatar |_Edit Favorites
[0 DEAMS iProcurement Please select & responsibilty You have not selected any favorites. Please use
[0 DEAMS Purchasing Requester the "Edit Favarites” button to set up your favorites.

[0 Preferences SSwA

Logout | Preferences | Help

Copyright (c) 2008, Oracle. &l rights reserved. Privacy Statement
@ Done 2 @ Trusted sites
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Click on Purchasing Requester

A Oracle Applications Home Page - Microsoft Internet Explorer provided by USAF

File Edit Wiew Fawvorites Tools  Help
(€ ) © X B | O searen Sloravoies € (2- i = - L) #E S

Address @ https: { e, my . af milfprod 1 1ifos_HTMLIOA. jsprpage={orade/apps{fndjframework/navigate webui/HomePGEhomeP age=Y20APE=Firk_H v| Go | Favorites | @ -

ORACLE E-Business Suite

Logout Preferences Help

Logged In A= ELAINE.FIX

Mavigator Favorites

|_Edit Navigator |_Edit Favorites
You have not selected any favorites. Please use
the "Edit Favorites” button to set up your favorites.

[ DEAMS iProcurernent Flease selact a responsibility

[ DEAMS Purchasing Reguester
[0 Preferences SSWWA

Logout | Preferences | Help

Copyright () 2008, Cracle, &1 rights reserved. Privacy Statement
&] Done = @ Trusted sites

Click on Run

Oracle Applications Home Page - Microsoft Internet Explorer provided by USAF

File Edit View Favorites Tools  Help

eBack @ d |ﬂ @ _h /:\J Search it(Favorites e} [’?{v :L‘ w = _J ﬁ ‘3

Address @ htps: { fusa, e & milfprod1 1if0a_HTMLIOA. jspPOAFUNc=0AHOMEPAGERakRegionapplicationld=08navRespld=50278%navRespappld=2C v | GO Favorites % -

ORACLE' E-Business Suite

Logout Preferences Help

Logged In As ELAINE.FIX

MNavigator Favorites
|_Edit Mavigatar ) |_Edit Favorites

1 DEAME iProcurement DEAMS Purchasing Requester You have not selected any favorites. Please use
[BJDEAMS Purchasing Requeste E Motifications Surnrmary the "Edit Favorites" button to set up your favarites.
23 Preferences SSWWA Reguisition Summary

Beguests

Reports

Bun

Logout | Preferences | Help
Copyright (c) 2006, Oracle. &l rights reserved. Privacy Statement
@ https: /i roy aF il Q8 _HTMLRF jsprFunction_id=27818resp_id=502788resp_appl_id=201&security_group_id=0&lang_code=LI; é @ Trusted sites
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Click on Request Set then OK

ES Uracie Appucations - DEAMY =S

ORACLE

Eile Edit

+ Reports
Requests

to submit an

to submit a

EZ Uracie ApplLcanons - UEAMS =)= s

ORACLE

Eile Edit ¥

Language Settings Debuy Options

At these Times...

Run t As Soon as Possible Schedule

Upon Completion...

put Files

o
Print to

72 4 Tntermet E... Automated Bu... | T
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Click on Form 9 or Form 448 (Mipr) whatever one you are working. OK

Hv o lGoSa PlE D G ISP ¢ 5 7

Copy.
DEAMS Form %
Marme Application
= DEAMS Form 4008 Report Regquest Set Purchasing
DEAMS Form 406 Report Request Set Purchasing
DEAMS Form 448 Report Request Set Purchasing
DEAMS Form B16 Report Request Set Purchasing
4 ese e DEAMS Form 8 Report Request Set Purchasing
As Soon
Help (&)
= e P R L) >
Find Ok Cancel
= pp D
I T e I A= A
o
Copy...
DEAMS Form 9 Report Request Set
DEA Po ate Repo £4a DEAMS Populate Repol American English -
DEAMS Form 9 Report DEAMS Form 9 Report American English
5 »
Ciptions...
A
As Soon As Possible Schedule...
Help (&) Submit Cance|
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Type in the Form 9 or Mipr # for the document number. OK

EZ Uracle Applicalions - ULAMYS == =s

Eile Edit ] Help C)I?AC'—E.
e B8 [0 e ol 2

DEAMS Populate Report Legacy | DEAMS Populate Repor| American English
DEAMS Form 9 Report DEAMS Form 9 Report American English

As Soon As Possible Schedule...

s &

At these Times...

79 4 Internet E... - 59| &utom

Click on Submit

Pl
ﬁ’?

DG H VG PXPPER LB 257

Copy
DEAMS Form 9 Report Request Set
AMS Populate Report Legacy [DEAMS Populate Repo American English -
AMS Form 9 Report |DEAMS Form 9 Report |F3sT938196AG01 A
I S S »
Ciptions
A
As Soon As Possible Schedule...
Help (&) Submit Cancel
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Click on Refresh Data until you see all Completed (under the phase column) and Normal (under

the status column) sometimes it takes 2 or 3 times clicking on Refresh Data.

L S P I ENE G L9 2512

Refresh Data Find Requests Submit a New Reguest
20 L DEAMS Form 9 Report R Inactive Mo Manager (201, 797 =
2011772 |DEAMS Form 9 Report 2011768 Completed |Normal AF Form 9, F3SF368192AC0
2011770 DEAMS Populate Report (2011768 Completed MNormal F3SF568192AC01
2011768 DEAMS Form 9 Report R Completed Normal 201, 797
2009231 DEAMS Form 9 Report 2009227 Completed Mormal AF Form 9, F3ST948172A001
2009229 DEAMS Populate Report (2009227 Completed MNormal F35T948172A001
2009227 DEAMS Form 9 Report R Completed Normal 201, 797
DEAMS Form 9 Report 2008804 Completed Mormal AF Form 9, F35T958156AC0
DEAMS Populate Report (2008804 Completed MNormal F35T958156AC01
2008804 DEAMS Form 9 Report R Completed Normal 201, 797 -
Hold Request Wiew Details Wiewe CutpLt
Cancel Reguest Diagnostics e Lo

Then you will click on View Output.

SO GrBSPI S D LD 2D

Refresh Data Find Requests Subrnit a MNew Reguest
20 DEAMS Form 9 Report 2013470 Completed Normal AF Form 9, F3ST938196AG0"| =
2013472 DEAMS Populate Report |2013470 Completed MNormal F3ST938196AG01
2013470 DEAMS Form 9 Report R Completed MNormal 201, 797
2011772 DEAMS Form 9 Report 2011768 Completed Mormal AF Form 9, F3SF368192AC0
2011770 DEAMS Populate Report |2011768 Completed MNormal F3SF568192AC01
2011768 DEAMS Form 9 Report R Completed MNormal 201, 797
2009231 DEAMS Form 9 Report 2009227 Completed Normal AF Form 9, F3ST948172A001
2009229 DEAMS Populate Report |2009227 Completed MNormal F3ST948172A001
2009227 |DEAMS Form 9 Report R Completed  |Normal 201, 797

DEAMS Form 9 Report 2008804 Completed Mormal AF Form 9, F35T958196AC01
Hald Renguest “iew Details Wigwe Output
Cancel Reguest Diagnostics Wiew Log
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Finally you get to print the Form 9 that has been certified.

& https:fhwww.my.af. mil/OA_CGI/FNDWRR.exe?temp_id=221447914 - Microsoft Internet Explorer provided by USAF

File Edit GoTo  Favorites  Help 4’
- = a )
Y 1 e =
< O (¥ [B @] Psewen Jgravarie: €2
Address |g"| hitbps: fw my . aF il fOf_CGTFNDWRR exe?tenp_id=221447914 V| Go  Favorites | @ -
i 2 : : by @ e @ e
BB & ew]: EHO § €8 = T
~
PAGE 10of2 —
REQUEST FOR PURCHASE =8
F35T938196AG01 00000
INSTALLATION [DATE
SCOTT 14 -JUL-2008
TO: CONTRACTING OFFICER [CLASS
HY AMC ATED 9999 -
[oONTRACT, PURCHASE ORDER CR DELIVERY]
[THROUGH [ORDER NO.
FR4452-04-D-0004
JFROM: (insert RC/CC if applicable)
ST J2
IT IS REQUESTEC THAT THE SUPPLIES AND SERVICES ENUMERATED EELOW AND IN THE ATTACHED LIST, EE
[PURCHASED FOR [FOR DELIVERY TO OT LATER THEN
[TCI2-T [USTC J3 22-JUL-2008
ITEM LDESCRIPTICN OF MATERIAL OR SERVICES T2 BE PURCHASED QUANTITY |UNIT ESTIMATED UNIT |ESTIMATED TOTAL COST
PRICE
FUNDS HAVE BEEEN IDENTIFIED IN THE FY2002 USTRANSCOM 5 =
T3 -T EXERCISE BUDGET
"The individual who has been designated by the
recipient to administer the FCA must ensure each new
commitment or obligation will not exceed the balance.
Send copies of the cbligation documents to the 126
ARW/FM as obligationa are incurred or as directed, but
no less than monthly to ensure obligaticons are
recorded in the month incurred.
When the purpose of the FCA is completed, the FCA is
fully cbligated, or when the FCR expires, whichever 2
é Unknown Zone

To get out you have to close everything before printing another document or going back to the
Home page of DEAMS.
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