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3-1 INTRODUCTION

This guide is intended to show you the steps to add CLINS to a Contract or DO that will
either have mods, incremental funding, or different Lines of Accounting.

3-2 PROCESS

This provides an example of a DO but can be used for all contract types.
Step 1. First perform match maker or attach the PR as normal.

DeliveryfTask Order
Contract

Min Gy hir At
Mz Gy s At

Delivery/Task Order

r DOJ] FAZ517-08-0-0001-0001

. Commercial Delivery Order (5F 140
Commernzial Delivery Order (5F 14497

Min Gty Min § At
ez Gty Mazx § At

Report

CLIN |Descri|1tion Type
Remaining Guantity |Unit Cost Target Profit CLIN = |Descri|1tion |Ty11-3
Base Fee |Awartl.-Fine(I Fee |Remaining Cost Clhuantity Cost CLIH Price
oooq ttem 1 FFP oo ttem 1 FFP
500 10000 100 100 10,000.00
o002 tem 2 FFP
200 100 20,000.00
o0as tem 3 FFP
300 100 30,000.00
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Step 2. Navigate to your CLIN which was incorporated and Click on it to edit the info.

g File Edit Line Items Document Options  Window Help

BEEOD & 2% & O &FElFEOE 8 | B
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Procurement Desktop - Defense - [Commercial Delivery Order (SF 1449) - FA251 7-08-D-0001 -00(

tems1 - 16

T tems17-26

tems 27 - 31

I

Clauses

I ]

17a. CONTRACTORS/OFFEROR

CODE| 4Ash2

18a. PAYMENT WWILL BE MASDE BY

CODE| FoOz000

#1 COLLISION CEMTER

Details... | Delete

FACILITY CODE | Add

FO3000 - ODFAS-DYACWED

Details... Delete

17b. CHECK IF RBJAITTANCE IS DIFFERENT ARND PUT SUCH
AODRESS IMN OFFER

—

18b. SUBMIT INWOICES TO ADDRESS SHOWHN IN BLOCK 133
URLESS BLOCK BELOWY 1S CTHECKED
SEE ADDEND UK

temsSubitem

Mumber Description Cartity

I

a0o ttern 1

100 Each

lYgines may be roRnded for display puarposes,
Unit of Izsus Unit Cost Taotal Cost

10000 10,000.00

26, ACCOUNTING AMD APPROPRIATION DATA

Funds Available [

26. TOTAL A0rARD A0 UNT

$10,000.00

Contract-Level Funding Add

Step 3. Edit the info as needed remembering that if this is a DO/TO the IDC type is N/A.
Once this validation is complete proceed to the Funding tab.

Line Item Detail

E3

Detail Description Pricing Funding Shipping Paymert Local Info
) Contract Type Q
Line ftem |l Hand
RN -
T umber mene b Type | =y T
] MER | Search | 'I(':yLr_I: o e Onlv| Delivery
:l Drescription rtem 1 Copy
=] Extencied LI
Description Add
Insert
Ciuantity Unit Price Line tem Cost SubCLIM
ttem Caloulation 100.00 X | 100.00 | 10.000.00 Add
Options Opt ¥ Cost Constraint Insert
Unit af lssue |Each Ba| = | ]|
Stepladder . _ m
Pricing [ Test Type [Mo Test ~| [ Exhibit [ Include Sublines
Template |FFF Fia - Default |
Cancel
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Step 4. Highlight the Long Line of Accounting and delete it.

Line Item Detail

X

Local Info

Detail Description Pricing Funding Shipping Paymert

Line lkem

rMumber: | oo ttem 1
EY|
:I o L] ]

Contract S Funding
;I ACRM AR Funding Strip

I_l_ Funded Amount

il TAC TAC Amount Fh= Case Mmbr

= 0lood0

$10,000_00

Total Funded Amount

10,000 00

FEEEIEEE

L

Change...

Delete

Cancel

Step 5. Navigate back to the Detail tab and add a SubCLIN.

Line Item Detail

i L

Cancel

Detail Description Pricing Funding Shipping Payment Local Info
f Contract Type Q
Line item |niles Hand
[REEY
Py Numier __Change |FFP Typal = ary
=] MSh| - Search | | TCYL;': * priced [ Info 0n|y| DEluEny
:I Description rtem 1 Copy
F| Extended LI
Description Add
Insert
Ciantity Unit Price Line tem Cost SubCLIM
ftem Calculation 100.00 ) 4 | 1DD.DD| 10,00:0.00 Add
Options Opt ¥ Cost Constraint Insert
Lnit of Izsue |Each || =i | |
Stepladder " : Delete
Pricing [ Test Type [Mo Test x| [ Exhibit [ Include Sublines
Template |FFP ML, - Default j
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Step 6 Select the Informational radio button.

Mew SubCLIN Type

|rﬁelect Hew SubCLIH Type

" Priced

OK Cancel

M

LJ

Step 7 The CLIN will be all numeric E.G 000101. The only information required is the
description fields. If required to break out pricing or quantity information do so in the
Extended Description Field.

Line llem Delail =]

netall r DescHpton r Pricing T Furding T Shiggaing r Fayiment T Local Info ]

Glohal Chyg.. |

A Contract Type
Lire tem [l Hand
E| NumbarIE pono r Lhange FFP |T\_‘.pE.IN"IA ;I Carry | Test Info

:|| N5N| search | | | f#’: |r' Priced % Inlo O”'"-"l Delivery I

=] Description | Funding for Clin 00O Copy

F| Extercled — LI
Dezcription ild

Inaert

1

LAty Urt Price Line k=m Cost —SubCLIN -
tem Caiculstion | x [ [
Options Opt 2 Cost Consiraind Ineart |
Unit of Issul:l ;I I ;I I I :I
Delote
Steﬁﬁ;i?:grr Test Type [Ho Test =] [ Eibit :

Associate I
Templzts |FFP N/A - Default I oK I
Cancel I
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Step 8 Navigate to the Funding Tab and add the Long Line of Accounting that was deleted
in Step 4.

Line liem Delail =]

Detail | opescrpwon | Prong | Funomg | stpeng | Pawment | Lecalinfo ]

L f=m Global Chg ...
Mumber; | 000101 Funcing for Clin 0001 4 I

Mo Lines of Accounting Defined

4l [

Change...

Delete

Total Funded Amdeunt FO0.o00

Cancel

Step 9 Add the Long Line of Accounting CIN, and dollar amounts.

Funding Sources

Line ftem Informsation

Mumber ooo Description Ftem 1

Total Cost | $10,000.00

Contract ACRMN Assignment
Manual [ ACRR '.E..ﬂ. Lo{[/RF A LIC 2340700

Hew...

1 it [l

FU"'Sdti"_'g | 43400304 8341 203817 110000 63700 35635F 503000 FOS000 - Search...
rip

Fund ACZRR Amovunt 10,000.00

|

Job Order Information

Cost Code FIDDDDDDDDDDD

Jok Qrder Expiration Ct cwantity Funded Lmt “
Tac |
TAC Amount | Cancel ‘
FMS Casze |
Total Oty: 000 Total $: F0.00 Mon-Dalr "=
Funds

Adld...
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Step 10 Navigate to the Local Info tab and insert the PR number and PR Line Item number

@ i-fsacccn02 - Connected - DameWare Mini Remote Control - (11— (= e
File Send Monitor View SFI Help
CE-IEE 5 L ESEEEEE?OSBHIERRES 0.

Eile Edit LineItems Document Options ‘window Help
FEmog#| 8 |g|law serB @ @0 | B

E Line Item Detail

= Detail Description Pricing Funding Shipping Payment Local Info

Line tem Global Chg...l
Numper: | 000101 |

PR NumherIFQ QIGZOZ042001

PAY OFFICE FE7100)
SUPP ADRESS
ROUTING D [2Bs
(17

(17

PR LM Mum:

S BPAs F=l[=1 5 Cancelled PRs [SI[=] &5 Outbox =2 =] S LGCA F=2l=]
EATT s
5 0PENPR'S - ... [EI[=] 2] Administrat... [SI[E] % Inbox =2i=1

Ready Jiuty 24, 2009 243 Pt
wstartl ex: | % ses_raseoo_pBServer | W sPs_Fassso_DBserver || Procurement Deskto... [  Fer BBy zaarm |
For Help, press F1 Connected to: LFI-FSACCCMN02 Input Active MD: No. CAP MUM SCRL .

#NOTE: For this to interface correctly you must ensure the PR number is filled in correctly.

Step 11 Navigate back to the Detail tab and click ok. Repeat for each Line of Accounting
and/or PR number.

Step 12 Run the Validate Funds function within SPS. The first fail is ok because we took the
funding from the basic CLIN and moved it to a SUbCLIN.

The next line states there is enough contract level funding for this action. If this fails then
you haven’t properly funded the subCLINSs to the total contract amount.
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Analyze Validation Rules For, Commercial Delivery Order (SF 1449) FA25. .. [X

Analyze Validation Rules

Rule: Status:
Sufficient line tem funding FAILED
Sufficient contract level funding PASSED
Yalid DPAS rating PASSED
Check for correct issuing office PASSED
Confirm existence of Delivery Date, ADC Date, or Period of Performance PASSED
Check for duplicate delivery and ADC dates PASSED
Check duplicate delivery and startiend dates PASSED
Check for duplicate startfend and ADC dates PASSED
Start dates not zame az end dates PASSED
“alid NSh format PASSED
Line item NSN matches FSC PASSED
Correct FOB for Inspectionddcceptance st Government location PASSED
Check MTE cost constraint for Letter contact type PASSED
Start date must be before end date PASSED
Ship address iz selected when price radio button is selected. PASSED
Check supply contracts with US delivery has FOB Destination PASSED

1
View Rule Description ‘ Print ‘ Close ‘

Step 13. Run the approval checks and you will see the following error which again is ok
because funding was moved to the subCLIN.

- X

The funding for one or more line ikems on this award document exceeds available
e Funds. Funds can be validated by running Funds walidation From the
Procurement menu on the Deskkop, Do vou wish ko continue with release?

Step 14. If you have multiple Long Lines of Accounting you need to add a SubCLIN for
each of these using Steps 6 through 8.

Generate, approve and release the document as normal.



